Middle School Procedures
2010-2011
1) Cafeteria Procedures
· Walk, don’t run to lunch
· PE bags must be placed by the left-hand wall 
· Girls line up in left line, boys in right line
· Take 1 tray and 1 cup
· Cokes are ONLY available Friday.  
· When serving yourself, desserts included, take only 1 serving
· Microwave and toaster should be used carefully – no microwaving cheese!, toast plain bagels or bread only
· No saving seats!  Get your food, then choose your seat.  Enjoy eating with different friends!
· You are responsible for cleaning your own area – every day!
· 6th, 7th, and 8th grades will be kept in the cafeteria until the lunch period is over
2) Assembly Behavior
· Enter quietly in an orderly fashion.  
· Be seated by using hand to lower seat rather than sitting on top of chair.
· Sit up straight, feet on the floor
· Fill auditorium from front to back
· Dismissal of students is done by grade:  8th, 7th, then 6th.
· Leave all food, phones, iPods, study material, books in your locker
· Your talking must cease as soon as a speaker steps to the lectern.  
· Keep your hands to yourself! (no touching other students during the assembly!)
· Make the speaker feel appreciated!  Look interested in what is going on.
3)  Dress Code
· Pants – must fit properly, no oversized cargo pant
· Shorts – Bermuda style, about 2” (same length as skirts)
· Skirts – no shorter than 2” above knee
· Shirts – must be tucked in for boys!  If a girl wears a boys shirt, it too, should be tucked.
· Tops  for girls – at least 2” wide on shoulder, no straps should show!
· Shoes – no rubber flip-flops, rainbow type flops are fine
· Outerwear – dress code tops MUST be worn under sweatshirts and jackets
· Spirit Day – any Brookstone t-shirt that fits and is in good condition, dress code bottom
· See the MS Handbook section for Dress up day




4) Locker s/Hallways
· All decoration must be INSIDE lockers – magnets only!  No tape!
· Clean out locker every Friday, take home PE clothes (wash them, please!)
· Treat your locker carefully.  Let Miss Sandi know if you have problems.
· Bring snack daily (no food overnight!)
· Drinks MUST have screw-top lids.  No drinks with tops and straws.
· Use only your locker!  
· Cell phones MUST be turned OFF and stored in locker – all day.  You may check it at the end of the day, not between classes.
· Keep valuables at home.  
Morning / Dismissal / Absence
· Get here every morning around 7:45 so that you have time to start your day rather than being rushed.  Get needed supplies, use the restroom, get water, visit with your friends – be on time to homeroom!
· If you are late, sign in at Mrs. Farley’s desk. 
· If you are late to school three times, Mrs. Moore will contact your parents.
· Foreseen absences – pick up form from Mrs. Farley and have each teacher sign.  This should be done several days in advance.  Check the website and/or call friends for assignments.  You are expected to be prepared for make-up work the day you return.
· If you are sick, stay as caught up as possible, and check with teachers when you return.
· If you check out early, be sure to check out in the office.  See teachers for missed work.
Homeroom/Break
· Exit building immediately! (use bathroom on the way out.)
· Homeroom is for study hall.  USE IT!  Bring books.  You must be on time to HR, be prepared, and STAY in your homeroom.
· If you must get help at this time, you must have a note from that teacher.
· Students should bring their own snacks.  There should not be begging for or snatching of food!
· Students must be outside for break.  The only reasons for being inside are inclement weather or break detention.




